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It is my great pleasure to welcome you to Opua School.   
 
This guidebook is designed to be a source of information and is 
also intended to share the passion for learning that makes our 
school excellent. 
 
The first part of this guidebook should get you thinking about 
education. It is important that you have a clear idea of why our 
school community teaches and learns in the way that it does 
and how we accomplish our goals day after day. 
 
An outstanding learning environment doesn’t “just happen”.  
The working partnership and support between child, parent 
and teacher is pivotal to high achievement. I look forward to 
that partnership between us being one of mutual support, 
strength, positivity and success. 
 
I hope you and your children enjoy your time at Opua School 
as much as I love being the Principal of it. 
 
 
Simon McGowan 

Principal’s Welcome 
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Enrolling at Opua School 

When considering enrolling your child at Opua School, I ask you to be aware of the 
following:  
 
 There is no zoning affecting Opua School enrolments; 

 Parents are legally able to enrol their child from ‘turning the age of 5’ and, by 

law, parents must have enrolled their child by the child’s 6th birthday; 

 Students can stay at Opua School whilst they are 13 years of age; 

 There are no school fees charged for pupils who are New Zealand born or who 

are permanent residents of New Zealand. Please note, though, that the school 

would very much welcome, and find very helpful, any donation that could be 

made to assist in providing the best possible educational experiences at Opua 

School. Any donation for the school year would be most welcome and                     

appreciated; 

 Charges are required on enrolment for stationery [$50] and for uniform [see            

later in this handbook for prices]; 

 International students are welcome at Opua School. Fees are applicable and are 

set at $175 incl GST per student per week; 

 The parents of international students must present the pupil’s passport, student 

visa / permit and relevant medical insurance. At the moment, we are allowed to 

enrol international students for a maximum of 21 days until immigration              

evidence is shown of a right to enrol in a New Zealand school; 

 We regret that we cannot, by law, enrol students under the age of 5 or students 

who are over the age of 13. 
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Our Team 

 
BOARD OF TRUSTEES:  Malcolm Shaft  [Chair] 
      Juliette Ridge  [Staff Rep.] 
      Duncan McAngus [Finance] 
      Jasmine Beazley [Maori Liaison]  
      Stefan Sharpe 
      Michelle Wynyard 
 
PRINCIPAL:         Simon McGowan 
 
 
DEPUTY PRINCIPAL: Margaret Lange 
 
TEACHERS:    ROOM  LEVEL 
Juliette Ridge     1  0-1 
Ineka Halse     2  1-2 
Linda Worthington   3  3-4 
Lynette Lindsay    4  5-6 
Margaret Lange   5  7-8 
 
 
ADMINISTRATION STAFF: 
Maree Caswell   Secretary / Main Office Admin. 
 
PROPERTY MAINTENANCE STAFF: 
Denny Ututaonga  Caretaker / Cleaner 
 
SUPPORT STAFF: 
Jax Henry  Teacher Aide Learning Support/Special Needs 
Michelle Wynyard   Teacher Aide Learning Support 
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Arrive at school between:   8.30-8.55 
Class starts:      9.00 
 
Learning Block 1:     9.00-11.00 
 
Sit down eating:       11.00-11.05 
Playtime:       11.05-11.30 
 
Learning Block 2:     11.30-1.00 
 
Sit down eating:     1.00-1.15 
Playtime:       1.15-2.00 
  
Learning Block 3:     2.00-2.55 
 
Duties, Sharing and  Pack up:  2.55-3.00 
 
Home Time:       3.00 

Daily Routine 

Term 1 30 January to 12 April 

Term 2 29 April to 5 July 

Term 3 22 July to 27 September 

Term 4 14 October to 13 December 
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When children are enrolled we like to enrol the whole family.  
We believe that education is something shared by the family and the school.  
We have thought very carefully about our mission, our vision and our motto. 

We believe they are alive and visible daily throughout the school.  
 
 
They are: 
 
Mission: 

“Opua School will provide a caring and sharing environment  
that will educate and equip the child for life.” 

 
This is how the mission can be achieved. 
 
We feel that Parents, Students and Teachers working together is the major key to 
success.  To elaborate on the other aspects: Numeracy & Literacy are priorities in 
Thinking and Learning.  
 
We focus on core Values, such as respect and courtesy, and on positive Attitudes 
such as perseverance and having initiative. Communication encompasses the 
ability to present capably in written, oral and visual forms.  We explore the array of 
qualities and actions that lead to excellent Leadership throughout the year.   
 
Vision: 

“We will work together to be lifelong learners with strengths in:  
 
 
 
 
 
 
 
 
Motto:  Manaakitanga me te Awhina   (Caring and Sharing) 

 
 

Opua School is a wonderful learning community with supportive parents, hard 
working teachers and great children. We are absolutely sure that your child[ren] 
will fit in quickly and well here and that they will thrive.  
 

* Thinking & Learning 
* Values 
* Attitude 
* Communication 
* Leadership. 
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We are all learners. 
 

◊ 
 

The working partnership of child, student and parent is critical to success. 
 

◊ 
 

Strong values and a positive attitude are critical to learning success. 
 

◊ 
 

We want to recognise individual needs and develop strengths. 
 

◊ 
 

We are a learning community that uses teamwork to recognize and solve problems. 

 
◊ 
 

We aim to develop sophisticated and deep levels of thinking and questioning. 
 

◊ 
 

We want to foster individual initiative and resourcefulness in our students. 
 

◊ 
 

We are focussed on building strength in Numeracy, Literacy and in Communication skills. 
 

◊ 
 

We want to prepare our children for the world today and in the future so they feel 
great about themselves as people and their sets of knowledge and skills. 

 
◊ 
 

We want our learning experiences to be authentic, interesting and meaningful. 

The Top 10 foundations of our Teaching     
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The Framework for our Teaching, 
Learning and Assessment. 

 
We want students to learn how to learn. Our learning framework aims at 

promoting a ‘Learnacy’ culture. 
 

We discuss with students the “Learning Goals”.   
What are we learning and why? 

 
 

Together we develop the “Success Criteria”.  
“How will we know when we have achieved?” 

 
 

We provide models and samples so that all students  
can understand what is required of them. 

 
 

We give students time to learn and opportunities to edit and improve their 
final product. Depth not coverage is more important to us. 

 
 

We expect students to provide evidence of their learning. 
 
 

We help learners develop their own feedback on their work. 
 
 

We provide feedback specific to the student’s Learning Goals. 
 
 

Students should be able to say where they are at with their learning,  
what their next learning steps are and how they will get there. 



 

  

Positive  Behaviour 
The children at Opua School are very well behaved and we have high 
expectations of them.  Many of our children have leadership roles.  All are 
encouraged to take part in as many activities as possible and to give things a go.  
We encourage and reinforce positive behaviour and expect that children will be 
self-motivated to do the right thing. 
 
Personal Management 
In order to encourage positive behaviour in our students we can all help by: 

 Having clear expectations;  

 Being positive role models in words and actions at all times; 

 Being observant of signs of distress or suspected incidents of bullying; 

 Reporting any bullying incidents to the class teacher immediately, using the 
concerns procedure; 

 Finding out all sides of the story before coming to conclusions reinforcing 
the idea that we are responsible for our own behaviour; 

 Encouraging children to  be independent and to socialize well; 

 Reinforcing strategies for children to work through when they have a 
problem. 

 
Behaviour Management 
At school, our continual focus when managing children is to encourage and 
reinforce positive behaviour.  Verbal praise, special mention in assemblies, 
house points, two trophies per week, the teachers’ weekly certificates and the 
principals’ rewards programme. 
 
Careful and prompt management of inappropriate behaviour is important.  We 
aim to be fair and consistent.  The solutions vary depending on the situation.   
Our aim is to work positively towards improvement for the individual.  
Generally, we will work with the child independently first.  If positive change is 
not happening we will inform the Parents/Caregivers.  A meeting of Parent, 
Child and Teacher would be the next step.  We have found that this three-way 
partnership has great results, therefore we promote being in touch with 
Parents early.   

Actions and Attitudes 
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Parents’ Responsibilities 
Don’t forget to send your children to school prepared! 

• To be here 

Attendance is vital. We can’t do anything with children who are not in our classrooms! 
Learning is progressive and it is cumulative. Please do not take your child out of school for 
term-time ‘holidays’. Please do not allow children to be off school with ‘little sniffles’. They 
should only be absent  if they are genuinely unwell. 

• To be on time 

Children who come late are at a disadvantage and also disturb  the teaching and learning 
which has already started. They are not ready for the day’s learning. 

• Plenty of sleep 

We can’t work with children who have watched too much television or stayed up too late. 
Ten hours of sleep for primary school children is highly recommended as a minimum. 

• To be well fed 

Children can’t learn effectively if they do not have a balanced diet with regular meal times. 
Breakfast is essential before a six-hour school day. Children need both mid-morning and 
lunchtime healthy food and drinks. Please do not hesitate to pop in an see us if you require 
assistance in this area. We are fortunate to have support from Kids Can and well as Break-
fast in Schools’. 

• To have a positive attitude 

If children expect good things to happen at school in all areas of learning they will have a 
keen and sparkling approach to their day. Try not to reduce this by worrying too much! 

• To have the correct gear 

Please send us children in full school uniform. A healthy lunch, library books and swimming 
togs in [Terms 1 and 4] are all vital items. Don’t let children ring you to bring things into 
school for them. We encourage independence and self-organisation. 

• And Finally... 

• Please listen to your child’s reading & support them with their spelling and any tables/
math work each night; 

• Discourage your child from bringing toys or other valuables in to school.  
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What you should do if your child…. 

Is unable to come to school. 
Please phone the Main Office by 9.00am on 402 7840 or 
email office@opua.school.nz and include reason (required 
by Ministry) 

Is late to school. 
Please report to the Office so we can adjust our attendance 
record. Do not go straight to the classroom. 

Is ill whilst at school either in 
class  or at break. 

Your child should tell the teacher who will take appropriate 
action. If illness occurs during lunchtime, please tell a duty 
teacher who will take appropriate action or come to the 
Main Office or Staffroom for assistance. 

Needs to use a phone. Your child should ask a teacher or at the Main Office. 

Needs to have time off in 
term time. 

Please write to the Principal with a request for authorised 
absence. Please do not be insulted if authorisation is not 
granted as attendance at school is crucial. If it is the 2nd or 
3rd such request in the same year, it is highly likely the 
Principal will not authorise it. 

Is looking for lost  
property. 

Your child should check thoroughly in all obvious places 
where it last was.  Check with their teacher in case it has 
been returned to the room. Check in the lost property box 
in the Hall. 

Damages school property 
(even  by accident). 

Your child should see the Duty Teacher straight away. 

Wants to order lunch. 
If there are lunches available, either you or your child 
should place their order at the school office by 9am. 

Is worried about something 
at school. 

Either yourself or your child should see the classroom 
teacher ASAP. 

Has a note or other form to 
give to the Main Office. 

Please bring it to the office before 9am. 

Wants information about 
sporting  
Activities. 

Everyone should check the latest newsletter or see the 
teacher in charge of Sport. 
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What you Need to Know 

Absences 

If your child is to be absent from School, please notify the School by 

phone prior to 9.00 a.m. providing the justifiably reason. When the child 

returns to School, could  parents / caregivers please supply a note  

detailing days absent and reason[s]. Medical appointments are    

acceptable during school hours but any additional lessons/instruction 

should be scheduled for after school hours. 

These are generally held on every morning after fitness. An extended  

assembly on Friday is held to celebrate a week of learning and provides 

opportunities for children to present samples of school work and to              

celebrate others’ successes.   
Assemblies  

Certificates and trophies are presented at Friday’s Sharing Assembly and, 

sometimes, we have Kapa Haka practice or  Ball-room/Folk  dancing.  

Parents and friends of the School are welcome to attend. 

Board of             
Trustees 

The Opua School BOT consists of elected members, whose role is to 

oversee the running of the School and take a lead in School activities. 

Meetings are held twice each term at the School, and are advertised in 

the newsletter. Please feel free to attend.  

Book Club 

Children have the opportunity to buy good paperback books at a          

reasonable price through Scholastic Book Club.  This offer is available 

once a term when a catalogue is sent home. Books are usually                      

distributed 1-2 weeks later.   
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Books [Care 
of                       

Library 
Books] 

Children are taught about the care and use of books in library sessions and 
we ask that you model equal care at home also. Please ensure you check 
your child’s bag and room and return all Opua School books back to us. 

Car             
Parking 

Observe NO PARKING areas across the front of the school.   

For safety reasons, we ask that your child / children be dropped off /            
collected from School by the main pedestrian entrance by the field. 

Please avoid parking across the road.  If you do, please ensure your child[ren] 
are assisted across the road and always use the pedestrian crossing. 

These roads are very dangerous at the beginning and end of the school day. 

Please do not park in the teachers’  car park. 

Care and                 
Protection 

This has become a major issue in schools.  If there are matters of custody 
and care, please inform the Office and provide a legal copy of the custody / 
care arrangements. Please make the Office aware of any legal rights regard-
ing access to your children (a copy of documentation is required). If you, as a 
Primary Caregiver, are taking your child / children out during the day, please 
inform the Class Teacher in advance. If someone other than a Primary  
Caregiver is coming to pick up your child /children, then the Office needs  
notification from you that this is acceptable and, as above, they must check 
in at the Office before they leave School grounds. Thank you for your support 
in this matter. We need to know that the students are safe and with the right 
people for the right reasons during school hours.         

Uniform 

Approved red tee-shirt with Opua School monogram. 

Black shorts/culottes/skorts (length – just above the knee or longer) or long 
black pants. No labels, no patterns, no colours, no white. 

Black vest or sweatshirt with Opua School monogram 

In cooler weather children may wear a red tee-shirt or long sleeved red skiv-
vy under their red Opua Tee-shirt. 

Red Opua School sunhat with monogram. 

All uniform items are available from the school office. Black pants/skorts may 
be sourced from other shops, eg The Warehouse. 

Please ensure that all of your child's clothing is named. 
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Concerns &                
Complaints 

If something happens at School that you are unhappy with please don’t 
hesitate to contact us. The following method is most helpful:                   

1. Contact the Class Teacher by note or ring the Main Office to organise 
a mutually convenient appointment time. We believe that it is vital to 
talk to the classroom teacher first. Lots of misunderstandings can be 
cleared by doing this. 

2. No.1 usually will solve all concerns but, if you are still not satisfied,                 
arrange a meeting with the Principal.                              

3. If you are still not happy, write to the Board of Trustees.  A copy must 
be given to the Principal. The matter will be discussed at the next Board 
Meeting. 

Contacting                      
Teachers 

Feel free to leave a message for a Teacher at school any time.                                 
If you need to speak with a Teacher directly however, please try to do so  
before or after School or at breaks between 11.05 -11.20a.m. or 1.25-
1.55pm. Phone 094027840. 

Please remember, just turning up to discuss a concern is difficult in a 
busy school. It is always advisable to make an appointment. 

Emergency Plan 
The School has an Emergency Plan to guide Staff and                                       
Students in the event of an Emergency. The assembly area is the netball 
court. 

Extra-curricular  
highlights 

These are notified well in advance in the school newsletter with the           
exact dates. 

Fundraising 

The School, through the P.T.A., is involved in fundraising                                 
activities for the purchase of additional equipment and resources.              
These activities include a community regatta once a year, discos, school 
lunches and a variety of other activities. Your assistance will be greatly 
appreciated in these ventures. 

Hazards               
Register 

If you see something in our School environment that is not safe for stu-
dents or Teachers, please let the Office know and we will address the 
issue as soon as possible. 

Every child at Opua School is encouraged to lead by example.                           
We provide opportunities for Senior pupils to take leadership roles in 
our School in the form of House Captains, School Librarians and                         
Prefects.     

Leadership  

Senior pupils also assist with the school duties. 
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Library 

Our School has an Information Centre with a modern, well-resourced Library 
and computers.  The Library operates as an extension of the classroom 
during school hours.  Children are encouraged to borrow books to read at 
home on a regular basis. The Library is open to parents and children and you 
are most welcome to come and choose a book with your child. There will be 
a charge for books lost or damaged beyond repair.  

We encourage the use of the Paihia/Kawakawa/Kerikeri Libraries as well. 

Lost Property 

We ask parents to name all children’s clothing and belongings that come to 
school so that it can be returned if lost.  The School takes no responsibility 
for loss.  Unnamed property is put into the Lost Property bin which is stored 
in the Hall.  Children need to take responsibility for checking for lost items.  

Medical 
Information 

If your child has any medical condition of which the School  
should be aware, please notify the School immediately.  If your child 
requires medication to be kept  at School, please label it carefully with name 
and instructions and it will be stored in the sick bay (The exception to this is 
asthma medication which should be carried by the child).  You will be 
required to fill out a form consenting to Staff administering the medication.  
Our Office staff have First Aid training.   If your child is unwell at school we 
will endeavour to contact you.  If we are unsuccessful, we will try to reach 
the contact person you have given as an emergency contact.  if we are still 
unable to contact anyone and the child requires medical assistance, we 
reserve the right to arrange this on your behalf, which may include 
arranging for an ambulance. 

Parent and 
Teacher 

Association 
(PTA) 

The PTA plays an important role in the school community, running various 
social and fundraising activities. This effective and committed group assists 
the School in many essential ways. The PTA meets twice a term and these 
meetings are advertised in the school newsletter. You are most welcome to 
attend and join in.  

Parent/ 
Caregiver 
Support 

As a school we very much appreciate and encourage the involvement of adult 
supporters in the School programme.  Parents/ Caregivers/  Grandparents 
may wish to become involved in In-Class activities such as Parent-Tutor Read-
ing as a regular time commitment (please arrange with Class Teacher) or as 
General Helpers with more time flexibility (please let the Office know).    

We are undertaking a Skills Inventory of our School Community and would 
like to hear from you as to any special hobbies or skills you could share (e.g. 
gardening, accounting, carpentry, welding, pottery, love of reading, sports 
training etc.). Commonly, the Principal needs to approve any adult being on 
the school site. 
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Photocopying 
The School has a black and white and a colour photocopier. Individuals 
and groups are welcome to do copying at a nominal charge.  

Religious  

Education 

From February 2014 there is no longer a provision made for Religious                
Education at school. School begins as normal on Fridays from 9am. 

School Hours 
School starts at 9.00 a.m each morning and finishes at 3.00 p.m.               
Children should be at School no earlier than 8.30 am. They should have 
enough time to put their things away neatly and prepare for their day.   

Sun Safe 
Children are encouraged to take sensible precautions against the sun.  
Brimmed sunhats and sunblock are compulsory during Term 4 and 
Term 1.   

Swimming 

During swimming season all children are expected to swim every day 
unless you have notified the School to the contrary. During this time, 
children should come to school with togs, swim hat, towel and swim 
bag every day. 

Swimming Pool 
As of November 2014, the school pool will not be made available over 
the school holidays.  

Technology 

Our Year 7 and 8 pupils experience a range of Specialist Technology 
during Terms 3 and 4. Once a week they are bussed to Moerewa to 
attend Technology classes. They will be tutored in cooking and wood-
work. 

Newsletter 

This is sent home on Thursday each week . The newsletter is our chief 
way of staying in touch as a school community.  If you do not receive a 
newsletter, please check with your child or call the office to arrange for 
another copy.  If you have any  item you would like included in the 
Newsletter, please contact the Main Office at office@opua.school.nz. 
Please understand that School news is our priority. We will endeavour 
to publish your notice as soon as practical. If you would like to receive 
the newsletter via email, we encourage this! Please lets us know at the 
Main Office. 
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DETERMINING READING AGES: 
 
Teachers use a range of tests or procedures to assess the reading skills and overall 
reading abilities of their pupils.  There is no single test that will measure all  skill 
levels, nor one that will give an “overall ability” result. 
Results of some tests are expressed in the form of a “reading age” which indicate the 
level of achievement reached. This method of showing a level is also used with 
reading materials. 
A child’s chronological age is a specific measurement based on a birthdate, a 
“reading age” is a general level expressed as a range or band such as 6 to 7 years or 9 
to 10 years ;etc. 
When compared with the child’s chronological age, a “reading age” assessment will 
indicate the level of achievement against the “normal” or “average” for that age 
group. Most of the reading material used in N.Z. school reading programmes has 
been assessed at “reading age” levels e.g. 6 to 7 year level, 7 to 8 level etc.  This 
makes it easier for teachers to select material for a child or a group of  children 
which is at a suitable level. 
 
 

THE FOLLOWING MATTERS MUST ALSO BE TAKEN INTO ACCOUNT: 
  
Each pupil performs at 3 reading levels - 
 
Independent Level - the level, which can be read with ease and  can be easily 
understood by the child.  This is the level usually  selected for “home reading” or 
when reading simply for enjoyment. 
 

Instructional Level - the level used by teachers for instruction.   
Children  will meet some “difficulties” and are placed in a position where they can 
use and develop their reading skills. 
 
Frustration Level - the level which is too difficult and, more often  than not, a cause 
for children to become negative about reading. This level is a “No! No!”. 
 
The most common form of ‘testing” reading for N.Z. teachers is a RUNNING RECORD.  
This form of testing provides information about the level of reading material which 
can be coped with and also critical information about the skills and strategies being 
used by the  child.Teachers are only too willing to share the results of their 
assessment in reading and can  give clear indications of the levels being achieved. 
This will, in some cases, be done by  reference to a “reading age”. 
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OPUA PRIMARY SCHOOL UNIFORM  
 

After a parent-led initiative and extensive consultation with the school community the                          
implementation of the Opua School Uniform was decided upon. 

 
This uniform became compulsory from February 2008 and must be worn for all activities, 
including class lessons. 
The reasons for establishing a uniform were: 

*For identification purposes. 
*To avoid inappropriate clothing. 
*To include clothing that does not hinder or limit learning  

         e.g. in physical education lessons. 
 

The uniform is: 
Approved red tee-shirt with Opua School monogram. 
Black shorts/culottes/skorts (length – just above the knee or longer)                                                       
Or long black pants – no labels, no patterns, no colours, no white. 
Black vest or sweatshirt with Opua School monogram 
In cooler weather children may wear a red tee-shirt or long sleeved red skivvy under their 
red Opua Tee-shirt. 
 
The sports uniform is: 
White Opua School tee-shirt. 
Black shorts – no labels, no patterns, no white, no colours. 
Suitable footwear must be worn for school performances and when appropriate.  
Sun hats must be worn outdoors during terms 1 and 4 
Bathing caps must be worn in the school pool 
 

We have looked around for the best prices as well as quality; this is the  
best deal we can find. The school makes no profit off these items. 

Red T-Shirt 5-16 $25.00 

Black Vest/Jumper 5-M $45.00 

White Sports T-Shirt 5-16 $15.00 

Red  Sun Hat 54  or   58  cm $12.00 

All monogrammed items are available for purchase at the school office. 
Plain black pants/shorts/skirts may be purchased from any shop of your choice. 

ITEM SIZE PRICE 
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Our daily Assemblies are a very important part of our school’s modus operandi. For your awareness, the 
rationale for our daily assemblies is as follows: 
 

Assemblies create a school togetherness and unity that is vital. The school is not a business; it is an 
extended family. We start our day around the ‘breakfast table’, together as a family; 
Our assemblies allow for periods of whole school learning, sharing and caring. All curriculum Learning 
Areas are covered during a two-year cycle. Some subjects are touched upon       daily; 
There are many opportunities taken in assemblies to grow our young leaders. The qualities in our 
young leaders are born and developed in our assemblies; 
Role-modeling opportunities are very effective ways to send out strong and positive messages to our 
younger students; 
Opua School students are commonly confident public speakers because of the focus we put on this 
and the opportunities afforded all students to learn to  and want to contribute orally; 
Opportunities are taken to give inspirational presentations or messages from visitors, teachers or  
senior students. Sometimes these are ad hoc but none the less valuable when they occur; 
The sharing and celebration of individual students’ findings, creations, experiences and/or personal 
landmarks are regular, special moments which are individually and collectively memorable times; 
Reading is modelled in assemblies. Our vibrant library and the very many boys and girls who love 
books at our school is partly due to such modelling; 
Assemblies are often used to hear reports from students who attend extra-curricular activities in the 
hope that this will encourage others to get involved in positive activities outside of normal school 
hours. 
Assemblies are often used to organize whole school events such as Beach trips and various              
competitions so that all students are safe, know what they are doing and how the event is planned; 
Assemblies are used to train the students in kapahaka and to get a high level of performance out of all 
the students when we have to present publicly or engage in a powhiri; 
Parents, caregivers and extended family members are always welcome at assemblies. They are very 
open and welcoming affairs at which we can do so many of the things that are celebrated and         
encouraged in the New Zealand Curriculum’s ‘front-end’. 

 
Some facts about our assemblies that are sometimes forgotten or misunderstood: 
 

Our Assemblies do not start until 9.30 due to our Fitness programme that commonly runs until that 
time.  Depending on what is being covered, the actual assembly for the whole school can run for 15 
to 30 minutes or, alternatively, it can be seen to run from 9.30 to 9.45 through to 10am. Very                   
unusually, assemblies might run for a few minutes longer or be held on other occasions also if                   
something special is occurring, being presented or being discussed; 
The Assemblies are a crucial feature of our success. They are the main way we get whole school            
messages over and create the school’s very successful and often admired ethos and spirit. All the 
work done there, on a daily basis by the teachers, reinforces the standards, behaviours and attitudes 
we expect of students at our school. It is one of the main reasons why we have virtually no bullying, 
why we have a safe environment for students and why we are a school of choice for many parents 
out of our immediate school catchment area. This all takes energy, focus and – yes – time on a daily 
basis and must not be marginalized or fragmented because potential negative consequences for our 
school and its students, including a deterioration in overall standards, could follow;  
Since becoming principal I have thought a great deal about our assemblies and there have been some 
significant modifications. However, my overall considered opinion is that they are of great value for 
establishing and maintaining this school’s very positive atmosphere and must continue to occur on a 
daily basis; 
Assemblies are almost always extremely happy, positive and enjoyable ‘together times’. 

 
S McGowan  Principal 
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If I had My Child to Raise Over Again 
By Diane Loomans 

 
 

If I had my child to raise all over again: 
 

I’d finger paint more and point the finger less; 
 

I’d do less correcting and more connecting; 
 

I’d take my eyes off my watch and watch with my eyes; 
 

I would care to know less and know to care more; 
 

I’d take more hikes and fly more kites; 
 

I’d stop playing seriously and seriously play; 
 

I’d run through more fields and gaze at more stars; 
 

I’d do more hugging and less tugging; 
 

I would be firm more often and affirm much more; 
 

I’d build self esteem first and the house later; 
 

I’d teach less about the love of power 
 

And more about the power of love. 
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Instructions             The purpose of this enrolment form is to obtain from you the information we need to enrol your 
child into our school. We also need to collect information from you which is required by the Ministry of Education.  

Please include a copy of your child’s Birth Certificate/Passport and Immunisation Certificate. 
If there is a Court Order please bring a copy to the school to be kept on record. 
For overseas enrolments we need to take a copy of a Student Visa. 

Please complete ALL SECTIONS of this form and return it to the school office. The Principal will meet with you once 
we have your completed enrolment form.  

Opua School Enrolment Form 
Please read the instructions below carefully before you complete this enrolment form 

PUPIL INFORMATION 

 

Legal First Names: __________________Legal Last Names: _________________________ 

Preferred Name to be Called:      ____________________________________            Boy/Girl 

D.O.B_________________ Home Phone ________________ 

Residential Address:________________________________________ Postcode _________ 

Postal Address: ____________________________________________Postcode _________ 
 
Birth Certificate Number _________________________ 

Previous School (if applicable) _________________________________________________ 
 
Previous Dental Clinic ________________________________________________________ 

PARENT/CAREGIVER INFORMATION 

With whom does the child live? (please circle)     Both Parents   Mother    Father    Other 
 
Are there any custody arrangements that the school should  be made aware of?       Yes / No  
If so, please provide relevant paperwork. 

 
Caregiver 1 _________________________  Relationship 
__________  
 
Address ____________________________ Occupation  __________ 
 
Email Address ____________________________________________ 

 

 

 

 
Hm __________ 
 

Cell __________ 
 

Wk __________ 
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PRIOR PARTICIPATION IN EARLY CHILDHOOD EDUCATION. Did your child attend 
one or more early Childhood Education service(s) in the six months prior to starting school?                              
Please complete the table below for the last service(s) attended. 

Did your child regularly attend Early Childhood Education? 
 Yes, for the last ____ years.               
 Not regularly, only occasionally with no on-going schedule. 
 No, did not attend ECE. 

Please enter the number of hours per week for 
up to three services. 

Service 1 
(hrs/week) 

Service 2 
(hrs/week) 

Service 3 
(hrs/week) 

A. Kohanga Reo    

B. Playcentre    

C. Kindergarten or Education and Care Centre    

D. Home Based Service    

E. Playgroup    

F. The Correspondence School    

Caregiver 2 _________________________  Relationship 
__________  
 
Address ____________________________ Occupation  __________ 
 
Email Address ____________________________________________ 

 

 

 

 
Hm __________ 
 

Cell __________ 
 

Wk __________ 

 
Emergency Contact 1__________________  Relationship 
__________ 
 
 
Emergency Contact 1__________________  Relationship 
__________  

Hm __________ 
 

Cell __________ 
 
Hm __________ 
 

Cell __________ 

ETHNIC BACKGROUND (Required for Ministry of Education Statistics) 

 
Ethnicity (1) _________________________ Ethnicity (2) _____________________________ 
 
Iwi  ______________________________    Affiliation _______________________________   
 
First Language _________________________ Second Language _______________________ 
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MEDICAL DETAILS 

 

Medical Conditions: 

Allergies: 

Medicine: 

Immunisation:        Fully Immunised (please circle)          YES   NO 

Doctor: Medical Centre: 

PLEASE READ before signing this enrolment form 

*If my child, in the professional judgement of the Principal, requires medical attention, I 
hereby authorise the school to take whatever steps are required to ensure the well-being 
and safety of my child. 

*I also give permission to authorise Opua School to utilise Government organisations 
such as the Ministry of Education, Specialist Education Services, etc. to ensure my child 
receives appropriate assistance particular to my child’s educational needs. 

I undertake to: 

 Ensure my child attends school regularly and punctually and will not be absent           
except in cases of illness or emergency. I will apply in writing to the Principal to                 
request leave of absence for my child outside of the above reasons. 

 Notify the school of any absences as early as possible on the morning of any                
absence. 

 Pay the yearly stationery fee of $50 to cover all stationery costs for the school year as 
soon as possible.  

 Inform the school of any change of address, contact details or family circumstances 
within one week of it occurring. 

Date ...............................   Parent/Caregiver .................................................................    

Signed ..................................................................... 

Enrolment approved by_________________________                    Date ............................... 

Signed ..................................................................... 
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Blanket Consent for Education Outside The Classroom (EOTC) 

Education Outside The Classroom (EOTC) is the name given to all events/activities that          
occur outside the classroom, both on and off the school site. This includes sport.  
Opua School believes in using a range of environments and experiences to enhance our stu-
dents’ learning.  
We have ready access to the beach, rivers, mountains, and the bush in our area and          be-
yond. We are also close to various built environments in our community. These areas are 
rich learning environments for our students both in and out of school. They need to learn 
how to be safe. Our school also values the concept of providing students with                           
opportunities. Thus some of the learning for students occurs beyond the school site and this 
document is seeking your consent for your child/ren to participate in such learning  
 
The Ministry of Education’s EOTC guidelines identify four EOTC activity types, each with 
recommended types of parental/caregiver consent. In brief they are:  

Type 
of 

event 

Description 
 

Type of consent 

A 
On site- in the school grounds 
(i) Lower risk environments 
(ii) Higher risk environments* 

  
(i) No consent sought or blanket consent 
(ii) Separate consent for each event or programme 

B 

Off-site events in the local community occurring 
in school time. 
(i) Lower risk environments 
(ii) Higher risk environments* 

  
  
(i) Blanket consent at enrolment. 
(ii) Separate consent for each event or programme 

C 
Off-site events - finishing after school finishes 
(i) Lower risk environments 
(ii) Higher risk environments* 

  
(i) Blanket consent at enrolment. 
(ii) Separate consent for each event or programme 

D 
Off-site residential overnight events 
(i) Lower risk environments 
(ii) Higher risk environments* 

  
(i) Separate consent 
(ii) Separate consent for each event or programme 

*Involves risk assessed to be greater than that associated with the average family activity.  

All EOTC activity categories require staff to under take an analysis of the r isks, and                
identify the management strategies required to eliminate, isolate and minimise the risks. 
Emergency procedures are also in place.  

I/we agree to the participation of  _____________________________                                                
In lower risk category A and B and C. 

EOTC events while a student at Opua School. 
I/we have provided the school with up to date medical, supervision and learning                
information through the enrolment form and will make every endeavour to keep this                 
information current.  
 
 Name ________________________ Signature _______________________ Date________ 
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I understand that: 
 The only purpose for school computers and other Information Technology resources is to support 

classroom teaching and learning. 

 The school will do its best to keep me safe while using global information systems such as the               

computer and the Internet. 

 I know that I am not permitted to access material through the Internet which is offensive,                

dangerous, inappropriate at school or illegal*. 

 I am forbidden to pass on such material by copying, storing or printing it. 

 If I use email at school, I am not permitted to send any messages which are offensive, dangerous, in-

appropriate at school or illegal*. 

 I may use the Internet or email at school only if there is a teacher supervising me**. 

    Students      * Please ask your teacher if you need any of these term explained to you. 
   ** A school’s Internet Safety Policy should address the issue on Internet access out of                          
   scheduled class time. 
 

I understand how important it is to: 
 
1. Take care of Information Technology resources, such as computers and the Internet. 

 Be careful with equipment and furniture. 

 Respect the copyrights on software that prohibit copying. 

 Use only school software on school computers. 

2. Be considerate of other users. 

 Share available equipment. 

 Be careful not to waste computer resources, e.g. Paper. 

 Avoid disruption of the running of any computer or network. 

 Take care not to scan or display graphics, record or play sounds or type messages which could cause 

 offence to others. 

 Remove immediately from the screen any material that would not be allowed at school which I         

 accidentally come across and tell the teacher right away. 

3. Be responsible for privacy and security. 

 I will not give anyone on the Internet information about myself or anyone else. This includes          

 address, phone number, photograph or bank card information. 

 I will use disks / memory sticks only to backup work or take it to and from home. 

CYBERSAFETY AGREEMENT 
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Student 
I have read this Agreement and know the importance of the school rules for the use of  com-
puters and the Internet. 
 

I know that if I break these rules, I might lose the right to use a school computer and the 
school may take other disciplinary action against me which could include my removal from 
any course that involves computer use. 

NAME (PRINTED) 

SIGNATURE (if able) 

AGE/ROOM 

DATE 

Parents/Caregivers 
I have read this Agreement and understand that my child is responsible for using school 
equipment and the Internet as outlined here. 
 

I have gone through the Agreement with my child and explained its importance and that 
there may be consequences for breaking the Agreement. 
 

I understand while the school will do its best to restrict student access to offensive,                
dangerous, inappropriate at school or illegal material on the Internet or through email, it is 
the responsibility of my child to have no involvement in such material. 
 

I give my permission for ____________________________ to be given access at school to 
global information systems such as the Internet or email. 

NAME (PRINTED) 

SIGNATURE DATE 

* If you would like to discuss this document  please contact the school office. 


